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Background

In the hazy summer of 2006, 10 floats, representing core elements of Leeds LBGT community congregated in preparation of the maiden voyage of the first Leeds Pride parade and event from Millennium Square to Lower Briggate. 
2011 marks the sixth Leeds Pride event. Since its conception back in 2006, Leeds Pride has gone from strength to strength and has become an established event in the city centre events calendar. With a strong committee consultation process well underway, the 2011 event is set to be the best yet with a bigger and better parade and improved programme of events on both Millennium Square and Lower Briggate. 
This years event is anticipated to be bigger than ever and in reflection, it is hoped that the capacity can be increased to include 14 vehicles within the Parade. Entrants are encouraged to design the most appealing and artistically striking float based on this years theme: ‘Glitz and Glam’. 
The purpose of this document is to provide health and safety guidelines for parade entrants in order to incorporate into their float design and build, in order to ensure compliance with the requirements contained within current Health & Safety legislation.
Parade Entrants
Leeds Pride encourages entries from individuals through to walking groups of upto 50 people. In addition, vehicle entries are also accepted from motorbike clubs through to Trucks an everything in between.
You entry may include:

Walking






· Individuals in fancy dress (make sure you are actually able to see in your costume and can walk the whole distance).

· Walking groups (coordinated costumes,  Established themes,  Use of banners & props)

· Dancing /Marching Groups (choreographed routines must be able to change pace on request)

Vehicle

· Trucks

· Open Top Buses

· Cars (Branded, Classic and Convertibles)

· Motorbikes / Cycles

Please note, all entries must comply with the guidelines set out in this document

Leaflets / Promotional materials

Handing out of ‘free printed materials’ such as leaflets and sample products are not permitted without the relevant permit from LCC Enforcement Team. Additional consent for Millennium Square is required from the events team. Failure to comply with the permit system could result in prosecution which could lead to a fine and your organisation being banned from any future flyering activity in the city. With the relevant individual permits granted, up to 4 persons per entry will be authorised to walk with vehicle entries (2 either side). These Persons will be outside of the steward perimeter. Individuals who are walking with vehicle entries are NOT permitted to board vehicle entries at any point during the parade and Visa Versa. 

For a permit application pack, please contact:

Enforcement Division 

Distribution Consent 

CityServices 

Knowsthorpe Gate 

Cross Green 

LS9 0NP 

Tel: 0113 3951765 

E-mail:cs.enforce@leeds.gov.uk

Application Process

The Application Pack

The application pack, along with float design drawings must be submitted before Friday 22st July for approval from the Parade Safety Manager.  You will need to identify the Float Manager at this point and commit to securing a driver and 4 wheel stewards for your entry. The Float manager should be a responsible, contactable individual for your group who will need to be identified and present at all times during the event.
The Submission Deadlines
The deadline for submitting final risk assessments, public liability insurance and design plans for floats is Wednesday 27th July.  
The Parade

Please find within this documents further information relating to parade guidelines.
The Awards!
And don’t forget … All entrants are eligible for the following titles:
· Best Float

· Best Walking Group

· Best Individual Costume

· Best Overall Entry

The judges will be present at Millennium Square with announcements of the winners taking place at the “Owlies” Leeds pride awards. 
Float Construction

Approval of float design must be sought from the Parade Safety Manager in advance of float build taking place. All floats will be inspected by the Parade Safety Manager in advance of the event. Responsibility for constructing your float and getting approval from the Parade Safety Manager is yours.  Failure to get approval will unfortunately result in your float being withdrawn from the parade.   
Maximum dimensions & weight loading:
Weight loadings and dimensions of each vehicle entry must be compliant with the vehicle manufacturers specification. Anything added to the vehicle must be within its ‘frame’ and not add to its overall height, width or length.  

Float Construction:
· Petrol driven vehicles should not be used wherever practicable. If petrol driven vehicles are unavoidable, the Police shall be briefed as to the nature of the units.

· All items placed on the float must be properly secured.  Please note that when the float leaves its place of construction, it will be subject to wind, inclines and the motion of moving along the highway.

· Canopies must be built as part of your main structure and not regarded as additional dressing. Structures shall not be higher than 3m above the trailer bases. Structural calculations will need to be provided for floats with canopies or structures added to the existing trailer structure.
· Rigid skirts should be considered on all floats to reduce the gap under the trailer.  Skirts should have a ground clearance of at least 60cm.
· No obstacles should stick out from the sides of the floats.

· All fabrics and materials should be fire retardant have the relevant fire certification which must be made available prior to the build period.
· Any generators should be checked and installed by a competent contractors with a 30mA residual circuit breaker. No petrol generators will be permitted. Generators and distribution must be secured away from the public but not covered with any props or materials as this is a significant fire hazard. All electrical systems should be suitable for outdoor use. Refuelling of generators on the parade is forbidden.
· A suitably size dry powder extinguisher should accompany every float. Floats including generators should also include a C02 extinguisher also.
· No Pyro / Confetti Cannons are permitted on floats.
· No naked flames

· No Alcohol to be consumed aboard floats or within parade.

· Leeds Pride reserves the right to refuse application from any group, organisation, company, business or individual.
· Failure to comply with the guidance supplied will result in your parade entry being withdrawn from the parade at any point.

Design approval & Float Inspection
The Application Pack

The application pack, along with float design drawings must be submitted before Friday 22th July for approval from the Parade Safety Manager.  You will need to identify the Float Manager at this point and commit to securing a driver. The Float manager should be a responsible, contactable individual for your group who will need to be identified and present at all times during the event.

Final Float design & Supporting Documents
Each float organiser will also need to submit their own Public & Employers Liability Insurance Cover and risk assessment along with any support structural calculations and documentation. Copies must be produced and submitted to the Parade Safety Manager by Wednesday 27th July.  
The Pre-parade Float Check

All floats must arrive at Woodhouse Moor by 10:30am on Sunday 7th August for final safety checks by the Parade Safety Manager and Traffic Police Officer. Only the Float Manager and Driver for each entry should be in attendance. Those travelling on the float must only do so on the official parade route from Millennium Square to Sovereign Street. Completion of this process will result in your official parade number being awarded. 

The Briefing 

The Float Manager and Driver for each entry MUST attend the compulsory pre-parade briefing meeting which will be lead by the Parade Safety Manager with attendance from the a Traffic Police Officer at Woodhouse Moor at 11.30am. The parade order will be confirmed at this point.  Parade order is final.  Please note that attendance at this meeting is COMPULSORY.

A separate parade stewards briefing will be held after this meeting at Millennium Square. 

Completion Certificates:
· All construction and dressing should be completed by 10:30am on Sunday 1st August at Woodhouse Moor.  

· The Parade Safety Manager and Police Traffic Officer will be in attendance to check compliance with their checklist  (example on Page 14), certify entries and award official parade numbers. 
· Authorisation will not be given to enter the parade unless the floats have been certified.

PLEASE NOTE:

 Once the float has been certified, nothing should be added.
NO CERTIFICATE – NO FLOAT IN THE PARADE

Event Day Operation
1. Pre-Parade Float Check 
This years float and vehicles entries will ‘form-up’ on Woodhouse Moor on Sunday 7th August by 10.30am. All floats must begin at Woodhouse Moor where the Parade Safety Manager & Traffic Police Officer will complete final inspections and present the driver with their parade number for display in the drivers cab. The driver will also be given a radio to communicate with the Parade Safety Manager and parade marshal team. Floats will not be granted access to Portland Crescent without their number. 
Please note: Floats with sound systems must keep their volume to a minimum until they reach The Headrow point of the parade.

2. Float form up on Portland Crescent - Millennium Square
Floats will vacate Woodhouse Moor in 5 minute intervals to be formed up on Portland Crescent and Cookridge Street as directed by a parade official.  Floats will need to take the route suggested from Woodhouse to Portland Crescent to ensure access (details TBC).  
Once positioned on Portland Crescent / Cookridge Street by the Parade Safety Manager, float drivers will be instructed to turn off their engines but remain in the cab of their vehicle.
3. Steward / Volunteer Briefing

Steward / Volunteer teams will be briefed at 14:00 and then deployed to their assigned floats / positions by 14:30.
4. Float Passengers / Walking Entries
Those persons who will be aboard each float will be instructed to go to their float by the MC / Presenter on the main stage on Millennium Square.
Walking floats will meet their leader at their assigned station near the Civic Hall and form up ready for instruction to proceed into the parade from the parade Safety Manager.
5. Moving Off

Once the Parade Safety Manager is satisfied that all floats, walking and vehicular, are ready to go,  they will coordinate the ‘move off’ with West Yorkshire Police escort, float drivers and steward / volunteer teams. Each individual driver will be instructed when to turn on the engine, move off, etc. 
Walking entries will be formed up on Portland Gate and be instructed when to join the parade by the Parade Safety Manager or designated official.

The Real Radio Presenter on Millennium Square will be giving a live commentary to public attending the event from the Broderick Terrace. There is a section in the application form where you can provide some blurb about your entry which will be used by the presenter. 
The presenter will also be accompanied by judges who will be deciding which float best matches the spirit of Leeds 6th Pride event.  Please note, it is important that sound levels are kept low at this point so as not to drown out the Millennium Square sound systems.
Public attending the event will be notified when and where it is safe to join the parade by the Presenter and also Steward / Volunteer teams.

6. During the Parade
Please see driver / steward guidelines
7. Parade Finish Point
On arrival at the parade end, floats will proceed to Sovereign Street and be parked up. STRICTLY NO ONE WILL BE PERMITTED TO LEAVE THE FLOAT BEFORE THIS POINT. Please discard of your rubbish. Do not leave your rubbish on the roadside. You will be liable to a fine and prosecution if you do not comply.
Floats can leave Sovereign Street once all passengers have alighted and the individual Float Manager gives the go ahead.
Provisional Timings: 


	Floats begin to congregate at Woodhouse Moor

	10:00

	Millennium Square entertainment begins

	12:00

	Floats begin to depart Woodhouse Moor

	12:00

	First float to arrive at Portland crescent

	12:05

	Steward / Volunteer Briefing followed by deployment
	14:00

	Last act on Millennium Square / Presenter to Terrace
	14:45

	Those permitted to travel on floats should board now
	14:50

	Public congregate in front of City Museum
	14:55

	Parade Safety Manager to coordinate move-off

	15:00

	Entertainment begins at Lower Briggate

	15:00

	First Float to drive past Lower Briggate onto Sovereign Street
	15:35


Driver  / Steward Guidelines
Pre Parade:

· Ultimately,  it is the Drivers responsibility  to ensure compliance with the Road Traffic Act, 1988 and the Construction & Use Regulation 
· Driver must remain with vehicle at all times.
· Ensure vehicles carry a tool kit and water in case of overheating radiators

· Ensure all vehicles have copies of registration details, insurance, evidence of service history and full drivers license available for inspection on the day.

· Drivers to carry out checks on tyre condition, pressure, fuel level during float construction and before the parade safety check.
During Parade:

· A distance of 18 feet must be kept in between parade entries 

· Motorcycle entrants must wear safety helmets

· No items should be thrown from floats

· No leaflets should be handed out during the parade or on Millennium Square without the relevant street permit and permissions.

· Children aboard floats must be accompanied by an adult at all times with Children Under 10 seated at all times.
· Please note that injuries from floats are classed as road accidents and drivers will be part of the police investigation.

· Any persons taking part in the parade, displaying nudity, simulating sexual acts or acting in any way lurid will be pulled from the parade.  They may be liable to prosecution under the public decency act.

· You may be asked to speed up or slow down, stop or pull over due to an emergency situation or for safety reason. Directions from Parade Officials and authorities must be observed at all times.  

· Parade Pace 

· No more than 3mph

· As directed by steward / police

· NEVER move backwards

· All stewards to be in high visibility jackets 
· Persons will not be permitted to board or leave the float at any point during the parade until the official disembarkation point
· No petrol generators onboard.  A dry power extinguisher should accompany all diesel generators.
Leeds Pride 2011 - Parade Application Form
IF YOU HAVE ANY DIFFICULTY COMPLETING THIS APPLICATION, PLEASE TELEPHONE Ali on 07970 106923 FOR GUIDANCE
This document must be completed by the appointed Float Manager.  Booking is subject to the fulfilment of requirements outlined by the Parade Information Pack.
	Group / Organisation

	Name of Group / Organisation:

	Type of group:
	PLEASE TICK

	· LGBT / HIV (Non-funded)

                                FOC
	

	· LGBT/HIV (Funded)                                                     £150
	

	· Non LGBT / HIV Charity / Not for profit                        £150
	

	· Public Sector / Services

                               £200
	

	· Small Business


                               £250
	

	
	

	

	Contact Details

	Float Manager:

	Address (Correspondence):


	Address (Invoicing):

	Post Code:
	Post Code:

	Telephone Number:

	Mobile Number:

	Email Address:

	Fax Number:

	

	The Entry

	Name of entry:

	Theme of entry:

	Description of entry (100 words):

This maybe used in promotional material or by the comperé to introduce your entry on the day so be creative …


	Type of entry:
	PLEASE TICK

	Individual

	

	Walking Entry (Maximum 50 walkers)
	

	Vehicle Entry (Please state type of vehicle)
	

	

	Vehicles
	
	Walkers

	Type of vehicle
· Bicycle

· Motorbike

· Car (Convertible / Branded / Other)

· Bus (Double decker / single decker)

· Truck (flatbed / Open sided)
	
	Please supply details of props, and choreographed dance routines:

	Vehicle dimensions  (in metres please)
Length:          Width:         Height:
	
	Number of Participants

	Music

DJ / CD / Live PA?

Powered by Battery / Generator ? 

(No Petrol Generators Allowed)

	

	Vehicle Entries – Further Details

	The details in the below section can be submitted by Wednesday 27th July

	Driver Name:

	Address (Correspondence):



	Post Code:

	Telephone Number:

	Mobile Number:

	Email Address:

	A copy of each of the below list of documents must be made available for inspection on the day.  Failure to produce these will result in your entry being withdrawn 

· Vehicle registration document

· Vehicle service record

· Driver License

	

	Sponsorship & Promotion

	Is your entry sponsored?
	YES / NO

	If yes, by which organisations?



	Please submit details of your sponsorship agreement:

Please note that Leeds Pride reserves the right to request that a sponsor be withdrawn. 



	Declaration

	

	I/we have fully  read, completed and signed the parade information pack and agree to fulfil the directions enclosed herein including the return of documents including copies of:

· Your risk assessment

· Public liability insurance (to the value of at least £5 million) 
· Float drivers license (copy with application, original on day)
· Vehicle Insurance document or hire agreement 
I/we agree to comply fully with the information given in the parade information pack and with any further direction from the Leeds Pride Committee before, during and immediately after the parade. Non-compliance will result in my entry being withdrawn from the parade .  
I/we confirm that the information provided in this form is true and accurate. 
I/we understand that Leeds Pride Committee accept no responsibility for any personal loss or damage to property, or any personal injury during the parade.  

	Float Manager Name


	Signature


	Date



	Fee enclosed



Application closing date: 22nd July 2011 
Applications & full payment should be returned to:

Liaqat Ali 
Parade Safety Manager

Empire
24-32 Bridge End
Leeds

LS1 4DJ
	For Office Use Only:
	Date Received

	Form Completed Correctly
	

	Payment 
	

	Risk Assessment
	

	Public Liability Insurance
	

	Drivers Contact Details
	

	Drivers License
	

	Service Document
	

	Registration Document
	

	Approved
	

	Confirmation Letter
	


Parade Vehicle Checklist:

	Item
	Comment

	Tyre Condiition
	

	Tyre Pressure
	

	Fuel Levels
	

	Service History
	

	Drivers License
	

	Vehicle Reg Documents
	

	Insurance Documents
	

	Electrical Installation sign off for generator
	

	Powder Extinguisher (and C02 if generator on board)
	

	Generator not near public occupied areas or any dressing
	

	Guard Rails on open sides at 1m and 50cm high
	

	Carry water and tool kit on board in case of overheating
	

	No dressing protruding out of the perimeter of the float
	

	Any additional comments:
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